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TEACHING AND LEARNING CENTRE (TLC)
REPORT OF THE ORIENTATION PROGRAMME

Programme : Orientation Programme for Newly Joined Faculty Members
Topic : ERP Guidelines

Venue : Rabinadranath Tagore Hall

Date :24.12.2025

Time :03.45 p.m. — 04:45 p.m

Resource Person : Mrs. C. Kalpana, HOD (i/c)/ IT,

Organized by : Teaching and Learning Centre (TLC)

Coordinated by : Dr. M. Ramakrishnan (TLC Coordinator)

1. Inaugural Address
® The programme commenced with a welcome address by Dr. M. Ramakrishnan, TLC
Coordinator, who briefed the participants on the objective of the session and
emphasized the role of ERP in effective academic administration.
* He highlighted the importance of accurate and timely data entry in the ERP system to

ensure transparency and efficiency in academic processes.

2. Technical Session
* Mrs. C. Kalpana, HOD (i/c)/IT, delivered a comprehensive session on ERP
Guidelines and demonstrated the various academic modules in detail.
* The following ERP modules and functionalities were explained:
Attendance Module
e Lesson Planner
o Syllabus Entry
e Attendance Entry
Mark Module
o Ciriteria for Internal Assessment
e CAM Entry
o CAM Internal Mark Calculation
Question Module
e Question Addition
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* The resource person emphasized the importance of correctness, consistency, and

adherence to timelines while using the ERP system for academic-related entries.
3. Interaction and Clarification

e The session was interactive, and the participants actively clarified their doubts

regarding ERP operations, data entry procedures, and report generation.

* The resource person addressed all queries and provided practical guidelines based on
institutional ERP practices.

4. Conclusion

* The session concluded with a vote of thanks proposed by the TLC Coordinator.

® The participants acknowledged that the session was informative and helped them gain

hands-on understanding of ERP modules related to academic activities.
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The Resource Person, Mrs. C. Kalpana, HOD (i/c)/IT, interacted with the participants
during the Orientation Programme for Newly Joined Faculty Members.
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